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Dear Students and Families,

Below is information about how to access Google Meet and Zoom, the two video conferencing
platforms that your children's teachers will use. Following the access information is important
information about your children's privacy, how the platforms that we have chosen will protect that,
as well as steps that you/they may take to ensure their privacy when video conferencing.

Stay well.

Jon Sills, Superintendent

GOOGLE HANGOUTS MEET

To access Google Meet from a laptop or desktop computer, simply click on the link your teacher
sent you. The Meet session will open in your browser. It works best in the Chrome browser.

To access Google Meet from an iPhone or iPad, you must first download the free Hangouts Meet
app. On Bedford High School student iPads, this app is available in Self-Service. Then you can
click on the link your teacher sent you, and the Meet session will open in the app.

To learn more about using Meet, please see the quick start guide here.

ZOOM

To access Zoom from a laptop or desktop computer, click on the link your teacher sent you. The
first time you enter a Zoom meeting, you will be asked to download the Zoom client. You can also
download it ahead of time from here.

To access Zoom from an iPhone or an iPad, you must first download the free Zoom app. On
Bedford High School student iPads, this app is available in Self-Service. Then you can click on the
link your teacher sent you, and the Zoom session will open in the app.


http://track.spe.schoolmessenger.com/f/a/VCtBct1jHGDz-yFXVgO4Rw~~/AAAAAQA~/RgRgY56DP0Q3aHR0cHM6Ly9zdXBwb3J0Lmdvb2dsZS5jb20vYS91c2Vycy9hbnN3ZXIvOTMwMDEzMT9obD1lblcHc2Nob29sbUIKAAADa4Jeohto6VIaZXJpbl9jcm93bGV5QGJlZGZvcmRwcy5vcmdYBAAAAAE~
http://track.spe.schoolmessenger.com/f/a/_8CgrmWA3szoflv0sEG_aw~~/AAAAAQA~/RgRgY56DP0QYaHR0cHM6Ly96b29tLnVzL2Rvd25sb2FkVwdzY2hvb2xtQgoAAANrgl6iG2jpUhplcmluX2Nyb3dsZXlAYmVkZm9yZHBzLm9yZ1gEAAAAAQ~~

To learn more about using Zoom, please see the quick start guide here.

NOTE: When you first enter a video conference, please put your microphone on mute by clicking
on the microphone button at the bottom of the screen.

The Bedford Public Schools Video Conferencing Guidelines for Students can be found here.

VIDEO CONFERENCING AND STUDENT PRIVACY

Faculty will use either Google Meets or Zoom for video conferencing with their classes, small
groups or individual students. Both Google Meets and Zoom (for institutions that have
subscriptions as we do) protect student information and observe FERPA regulations. For
additional information please click on the links below:

https://zoom.us/docs/doc/FERPA%20Guide.pdf

https://edu.google.com/why-google/privacy-security/?modal active=none

IMPORTANT: HOW STUDENTS ACCESS ZOOM

However, in order for students' privacy to be protected when using Zoom, the
students MUST access it only through the link that the teacher sends. Should students access
Zoom through their own accounts or through a third party program, e.g., social media site, their
information WILL NOT be protected.

RECORDING SESSIONS

Teachers may record sessions to be able to make them available to students who are "absent"
during the live session. This is an allowable but not an expected practice. IF you do not want your
child's participation recorded, then the camera and/or microphone should be "cancelled", which can
be done easily on the Zoom or Google Meets screens.

At the same time students or parents MAY NOT record sessions.

BULLYING OR HARASSMENT

The district expects that engagement with video conferencing by all parties will involve appropriate
behavior. School rules and legal requirements will be in force regarding any online bullying or
harassment associated with video conferencing.

ENVIRONMENT

Ideally, students will be in a quiet space during video conferencing, both so that the student can
concentrate on the “class” and so other family interactions are not captured visually or aurally.
However, for both students and faculty, we know that such conditions will not always be possible.
Two practices may help to minimize "invasions of privacy."


http://track.spe.schoolmessenger.com/f/a/zH65dgYW6BajrHpwfle8tw~~/AAAAAQA~/RgRgY56DP0RKaHR0cHM6Ly9pdGxkLnBzdS5lZHUvdHJhaW5pbmcvcGFydGljaXBhdGluZy16b29tLW1lZXRpbmctcXVpY2stc3RhcnQtZ3VpZGVXB3NjaG9vbG1CCgAAA2uCXqIbaOlSGmVyaW5fY3Jvd2xleUBiZWRmb3JkcHMub3JnWAQAAAAB
http://track.spe.schoolmessenger.com/f/a/MOCN9POIsaVyP8EaDSkXZA~~/AAAAAQA~/RgRgY56DP0RSaHR0cHM6Ly9kcml2ZS5nb29nbGUuY29tL2ZpbGUvZC8xaDhfX2p0Szh3aEpRbXR3aGlRQmd0X01UdVdzMnNuWXovdmlldz91c3A9c2hhcmluZ1cHc2Nob29sbUIKAAADa4Jeohto6VIaZXJpbl9jcm93bGV5QGJlZGZvcmRwcy5vcmdYBAAAAAE~
http://track.spe.schoolmessenger.com/f/a/HwEDf-2wpVeVWPBGoxBvdw~~/AAAAAQA~/RgRgY56DP0QqaHR0cHM6Ly96b29tLnVzL2RvY3MvZG9jL0ZFUlBBJTIwR3VpZGUucGRmVwdzY2hvb2xtQgoAAANrgl6iG2jpUhplcmluX2Nyb3dsZXlAYmVkZm9yZHBzLm9yZ1gEAAAAAQ~~
http://track.spe.schoolmessenger.com/f/a/632HgtN51Hs0LB8Nb1bK_w~~/AAAAAQA~/RgRgY56DP0RFaHR0cHM6Ly9lZHUuZ29vZ2xlLmNvbS93aHktZ29vZ2xlL3ByaXZhY3ktc2VjdXJpdHkvP21vZGFsX2FjdGl2ZT1ub25lVwdzY2hvb2xtQgoAAANrgl6iG2jpUhplcmluX2Nyb3dsZXlAYmVkZm9yZHBzLm9yZ1gEAAAAAQ~~

1) if students face their computer with their backs to a wall, the camera will only capture their
image and no other family members moving about. 2) the teacher can mute all students until a
student wants to speak and then the student can selectively unmute to talk. The student can also
add comments via the Chat feature on both platforms.



